
 

 
 

 
 

Employee Name:  Title:  

Company:  Status:  

Department:  Supervisor:  

 
_____ Please hold my paycheck, so that I may pick it up on Friday 
_____ Please mail my paycheck. 
 

Date Start Time End Time Lunch Time Regular Hrs. Overtime Hrs. Total Hrs. 

         

       

       

       

       

       

       

WEEKLY TOTALS     

 
The following terms and conditions form the basis for Beacon Hill Staffing Group supplying temporary personnel to client companies. The signature of the Client’s 
agent on the face of this time card constitutes full acceptance of the following terms and conditions.  To the extent that this contract conflicts with any other signed 
written agreement between the Client and Beacon Hill Staffing Group, the conflicting provision of the other agreement shall control.  
 
All hours worked by the temporary employee as a temporary employee will be for services performed on the Client's premises, unless otherwise directed by Client. 
 
All assignments made pursuant to this agreement are made with the understanding that the Client will not employ or otherwise utilize, directly or indirectly, Beacon Hill 
Staffing Group's Temporary Personnel other than in accordance with this agreement. Client understands that Temporary Employees are a unique and valuable asset of 
Beacon Hill Staffing Group.  Should the Client (or the Client's own Clients) who receive direct services by the Temporary Employee during the performance of this 
assignment find it advisable or desirable to transfer the Temporary Employee to the Client's (or the Client's own Client’s) payroll the Client hereby agrees to pay 
Beacon Hill Staffing Group its standard placement fee, as calculated as a percentage of the candidate's starting salary. 
 
It is agreed that, for a period of 180 days after the last day for which hours are reported, Client will not utilize, or hire through another staffing firm, any Beacon Hill 
Staffing Group Temporary Employee, unless otherwise agreed to by Beacon Hill Staffing Group. 
 
Client shall not give Temporary Employee access to, or otherwise entrust Temporary Employee with, unattended premises, cash and other valuables or authorize such 
Temporary Employee to operate its machinery or motor vehicles, without prior written permission for each instance.  Beacon Hill Staffing Group insurance does not 
cover loss or damage caused by Temporary Employee operating Client owned or leased motor vehicle(s) and Client accepts full responsibility for claims, including the 
defense thereof, involving bodily injury, property damage, fire, theft, collision, cargo, damage or public liability damage sustained or incurred as a result of Temporary 
Employee driving such vehicle(s), or existing out of, or involving, a violation by Client of this provision. 
 
It is agreed that Temporary Employees have no signing authority on behalf of Client.  Notwithstanding the foregoing, Beacon Hill Staffing Group shall not be liable for 
any documents signed by a Temporary Employee which binds or otherwise obligates Client. 
 
It is agreed that Beacon Hill Staffing Group is entitled to reasonable collection fees, attorney fees, and any other expenses incurred in collection of all charges on this 
Client's account(s). 
 
Client agrees to pay all Beacon Hill Staffing Group invoices upon receipt, and understands that payments received after fifteen (15) days will be considered past due. 
Client further agrees that Beacon Hill Staffing Group is entitled to reasonable collection fees, attorney fees, and any other expenses incurred in collection of all charges 
on Client accounts.  
 
It is agreed that neither Beacon Hill Staffing Group nor Beacon Hill Staffing Group's Temporary Employee will be responsible for physical loss or damage to, or loss of 
use of, machinery, equipment, materials or other property while in the care, custody or control of a Beacon Hill Staffing Group Temporary Employee. 
 
 
 

Employee Signature:  Date:  

Supervisor Signature:  Date: 

 

 
Beacon Hill Staffing Group, LLC � 152 Bowdoin Street � Boston, MA  02108 � T: (617) 326-4000 � F: (617) 892-4247 


